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BOARD OF DIRECTORS REGULAR MEETING 
December 12, 2018, 5:30pm 

Chico Country Day School – Room 7 & Common Area (Middle School Campus) 
102 West 11th Street/1054 Broadway, Chico, CA  95928 

 
Mission Statement 

Chico Country Day School provides a safe, joyful environment where all learners are inspired to achieve their personal best. 

 
 

AGENDA 
 

1. CALL TO ORDER & ROLL CALL (5:30pm)   
 

2. CLOSED SESSION (Closed Session will take place in Room 7) 
2.1 Public Employee Evaluation 

Per Government Code §54957 
Title:  Director of Education, Dean of Students, Special Education Director, Chief Business Officer 

 
If Closed Session is not complete by 6:00pm, it will resume immediately following the regular meeting 
 

3. REGULAR SESSION (6pm – Common Area) 
3.1 Approval of Regular Agenda 
 

4. PUBLIC COMMENTS CONCERNING ITEMS NOT ON THE AGENDA  
 

 

5. CONSENT AGENDA 
5.1 Minutes from the regular & special meetings of 9/12/18, 10/23/18, 11/16/18 
5.2 Leadership Team Board Report 
5.3 2017-18 Audit Report 
5.4 2019 Facility Use Contract 
5.5 BCOE E-rate Contract Approval 
5.6 Overnight Field Trip Approvals: Angel Island, San Francisco/Presidio/Robb Hill Campground 

 

6. DISCUSSION/ACTION ITEMS 
6.1 School Safety Standing Report 
6.2 LCAP/WASC Report and Update  
6.3 California School Dashboard Preview Update 
6.4 First Interim Report & Budget Approval 
6.5 J-13A Form regarding School Emergency Declaration 

 
 

7. ADJOURNMENT:   Adjourn; Next regular meeting is March 13, 2019. 
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Information, Procedures and Conduct of CCDS Board Meetings: 
Student Participation:   
At the discretion of the Board Chair, students may be given priority to address items to the Board 
Public input on specific agenda items and those items not on the agenda: 
The CCDS Board of Directors welcomes and encourages public comments.  Any person of the public desiring to speak shall be allowed to speak during public comment time 
and has the option of speaking once on any agenda item when it is being discussed.  Speaking time shall generally be limited to three minutes, unless a longer period is 
permitted by the Board Chair.   In the case of numerous requests to address the same item, the Board may select representatives to speak on each side of the item.  Each 
person who addresses the Board must be first recognized by the presiding officer and give his or her name.  Comments must be directed to the Board as a whole and not to 
individual board members or employees.  The Board shall not take action or enter into discussion or dialog on any matter that is not on the meeting agenda, except as allowed 
by law.  Items brought forth at this part of the meeting may be referred to the Administration or the Board may take the item under advisement.  The matter may be placed 
on the agenda of a subsequent meeting for discussion or action by the Board. 
Special Needs:  If you have special needs because of a disability or you require assistance or auxiliary aids to participate in the meeting, please contact the CCDS office at 
530.895.2650.  CCDS will attempt to accommodate your disability. 
Copies of Agendas and Related Materials:    Materials are available at the meeting, on the website at www.chicocountryday.org, or in the Main office prior to the meeting 
@ 102 W. 11th Street, Chico, CA  95928.   

http://www.chicocountryday.org/


 

 
 
Minutes 
CCDS Board of Directors Regular Meeting 
Date:  Wednesday, September 12, 2018 
Time:  5:30 p.m.  
Location: CCDS Middle School 
                  1054 Broadway Campus, Room 7 
      

1.  CALL TO ORDER & ROLL CALL: Attendees: Michele Mittman, Charles Thompson. 
Brian Ausland, Jessika Lawrence. Absent: Chris Constantin, Lowell Daun, Suzanne 
Zivnuska.  Lawrence called meeting to order at 6:00 p.m. 
 

2.  CLOSED SESSION 
No closed session was held due to lack of quorum 

 

3.  REGULAR SESSION: 
3.1 Approval of Regular Agenda: Thompson/Mittman to approve.  All in favor:  

Lawrence, Ausland, Thompson, Mittman, 4-0 
     

4. PUBLIC COMMENTS CONCERNING ITEMS NOT ON  AGENDA – None 
 

5. CONSENT AGENDA –Thompson/Mittman to approve.  All in favor:  Lawrence, 
Ausland, Thompson, Mittman, 4-0 
5.1 Minutes from the regular & special meetings of 8/8/18 
5.2 Leadership Team Board Report 
5.3 Unaudited Actuals 2017-2018 
5.4 Policy Updates:   

Student Policy 7:  Health Examinations, Immunizations, Oral Health Assessments 

Student Policy 8: Administration of Medication, Anti-Seizure Medication, Emergencies & 

Head Lice 

Board Policy 1: Board Duties & Responsibilities 

Board Policy 8:  Acceptance of Gifts 

     

6. DISCUSSION/ACTION ITEMS 
6.1 School Safety Standing Report – Fischer presented report regarding safety on 

campus.  Reece presented report regarding facility safety.  No action needed 
6.2 LCAP Report: 2018/19 Goals – Fischer presented the action plan for LCAP and 

presented the Dashboard Indicators which were discussed.  No action needed. 
6.3 2018-19 Comprehensive School Safety Plan – Fischer presented the new 

Comprehensive School Safety Plan;  Mittman/Thompson to approve.  All in favor:  
Lawrence, Ausland, Thompson, Mittman, 4-0 



6.4 FY2019 School Ability Contract: Reece presented contract and process for selection. 
Mittman/Thompson to approve.  All in favor:  Lawrence, Ausland, Thompson, 
Mittman, 4-0 

6.5 Direction/Discussion regarding Establishment of the CCDS Educational 
Foundation – Staff discussed the pros and cons of the establishment of a foundation.  
Board gave direction to further discuss with PTP and do more research to bring back in 
December.  No action needed 

7. ADJOURNMENT: Lawrence adjourned meeting at 7:12 p.m. Next regular meeting is 
December 12, 2018 

 
 
Respectively Submitted, 
Margaret Reece 
 



 

 
 
 
 
Minutes 
CCDS Special Governing Board of Directors Meeting 
Date:  Tuesday, October 23, 2018 
Time:  5:30 p.m.  
Location: CCDS Middle School 
                  1054 Broadway Campus, Room 7 
               
      

1.  CALL TO ORDER & ROLL CALL: Attendees: Jessika Lawrence, Michele Mittman, Brian 
Ausland, Charles Thompson.  Absent:  Lowell Daun, Chris Contantin, Suzanne Zivnuska.  Also 
present – Margaret Reece, Wendy Fairon, Colly Fischer, Amie Parent 
 

2.  SPECIAL SESSION 

2.1 Approval of Special Agenda:  Motion for approval of the special agenda from 
Thompson, second by Ausland:  All in favor, Lawrence, Thompson, Ausland, 
Mittman. 

 
3.  CONSENT CALENDAR:  

3.1 Policy Update: Board Governance Policy #11-Uniform Complaint Policy & Annual 
Notification 

3.2 Policy Update: Student Policy #21-Student Harassment, Intimidation & Bullying 
3.3 Policy Update: Board Governance Policy #14-Civility and School Visitation 
3.4 CSU Chico & CCDS Agreement: University Student Teacher Placement for 

Credentialing Program 
Motion for approval of the consent items from Ausland, second by Mittman:  All in 
favor, Lawrence, Thompson, Ausland, Mittman. 

 
4. AGENDA ITEMS 

4.1 Measure K Request: Architectural Services for Measure K Campus Improvements 
Discussion regarding the Measure K Project – architectural pictures were shown and the 
timeline for the project shared.  Motion for approval of the Measure K request from 
Mittman, second by Thompson:  All in favor, Lawrence, Thompson, Ausland, Mittman. 

 
5. ADJOURNMENT: Adjourn; Next board meeting – December 12, 2018 

 
Respectfully submitted by Margaret Reece, CBO         



 

 
 
Minutes 
CCDS Board of Directors Special Meeting 
Date:  November 16, 2018 
Time:  1:00 p.m.  
Location: CCDS Middle School 
                  1054 Broadway Campus, Room 5 
      

1.  CALL TO ORDER & ROLL CALL: Attendees: Lowell Daun, Chris Constantin, Charles 
Thompson. Jessika Lawrence, Brian Ausland. Absent: Michele Mittman, Suzanne Zivnuska  
Lawrence called meeting to order at 1:00 p.m. 
 

2.  SPECIAL SESSION 
 

2.1 Approval of Special Agenda: Thompson/Daun to approve (5-0) 
     

 

3. AGENDA ITEMS: 
3.1 Board resolutions regarding Declaration of Emergency:  Tabled 
3.2 Discussion/Action:  Camp Fire Update 
The board listened to the press conference with Tim Taylor, County Superintendent, then discussed 

plan and openings at CCDS.  CCDS plans on filling any empty seats and waiting until we get further 

direction from the County Superintendent.  No action needed. 

 

4. ADJOURNMENT: Lawrence adjourned meeting at 1:52 p.m. Next meeting is December 
12, 2018 

 
 
Respectively Submitted, 
Margaret Reece 
 



 

Leadership Team Report-December 2018 
● The week of November 26th - 30th was filled with trainings and preparation for our 

students to return. On November 27th, CCDS hosted all the charter employees in Butte 
County for “Responding to Trauma is Students and Staff” training. This was presented by 
Matt McLaughlin a consultant for BCOE. On November 28th, our staff participated in 
restorative circles led by our administrative team and also worked on some self-care. We 
attending a training at CSU, Chico on November 29th. This training was again to provide 
additional supports for teachers/staff on how to best support students when they returned 
to school. On Friday, November 30th we started the day with some self-care and then 
teachers had time to work on getting their classrooms back to order.  

● Attendance: Student return was a success on December 3rd, we have added 7 new middle 
school students.  

● Our new website is live and looks great. We have added capabilities for social media links 
and upcoming events.  

● The Schoolmint online application and enrollment interest process will open up on January 
1.  

● Staff are organizing holiday baskets for our families affected by the Camp Fire. Donations 
were collected initially and provided to families right after the fire, but an additional round of 
support will be given as the holidays approach.  

● Eight of our 10 student teachers will finish up in the next two weeks with their student 
teaching placements at CCDS. We will welcome 8-10 new student teachers in January for the 
spring semester. Having student teachers is a great reciprocal learning experience for our 
teachers, get extra adults on campus to support kids, and helps us all communicate about our 
practices at CCDS.  

● Our three teachers in their first and second years of teaching were all awarded Cal-Ed 
Grants to cover the costs of their induction program for this year and next year. We’re 
proud of them for this accomplishment! 

● We missed our Exhibitions due to campus closure for the fires. All grade levels made 
decisions about closing out their current projects that would best meet the needs of their 
students - whether it was an in-class activity, casual gathering, or inviting another class in. 
We decided as a staff to suspend evening events this month and relook at that in January.  

● We are in constant contact with BCOE in regards to any legislation, extended due dates for 
reports, governor’s declarations etc that result from the Camp Fire. BCOE and the SELPA 
have been very inclusive of the area charter schools in their communication. 
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INDEPENDENT AUDITOR’S REPORT 
 
 
 
Board of Directors 
Chico Country Day Charter School 
Chico, California 
 
Report on the Financial Statements 
 
We have audited the accompanying financial statements of Chico Country Day Charter School, a 
California non-profit public benefit corporation, which comprise the statement of financial position 
as of June 30, 2018, and the related statements of activities and cash flows for the year then 
ended, and the related notes to the financial statements.   
 
Management’s Responsibility for the Financial Statements 
 
Management is responsible for the preparation and fair presentation of these financial statements 
in accordance with accounting principles generally accepted in the United States of America; this 
includes the design, implementation, and maintenance of internal control relevant to the 
preparation and fair presentation of financial statements that are free from material misstatement, 
whether due to fraud or error. 
 
Auditor’s Responsibility 
 
Our responsibility is to express an opinion on these financial statements based on our audit.  We 
conducted our audit in accordance with auditing standards generally accepted in the United 
States of America and the standards applicable to financial audits contained in Government 
Auditing Standards, issued by the Comptroller General of the United States.  Those standards 
require that we plan and perform the audit to obtain reasonable assurance about whether the 
financial statements are free from material misstatement.   
 
An audit involves performing procedures to obtain audit evidence about the amounts and 
disclosures in the financial statements. The procedures selected depend on the auditor’s 
judgment, including the assessment of the risks of material misstatement of the financial 
statements, whether due to fraud or error.  In making those risk assessments, the auditor 
considers internal control relevant to the entity’s preparation and fair presentation of the financial 
statements in order to design audit procedures that are appropriate in the circumstances, but not 
for the purpose of expressing an opinion on the effectiveness of the entity’s internal control.  
Accordingly, we express no such opinion.  An audit also includes evaluating the appropriateness 
of accounting policies used and the reasonableness of significant accounting estimates made by 
management, as well as evaluating the overall presentation of the financial statements. 
 
We believe that the audit evidence we have obtained is sufficient and appropriate to provide a 
basis for our audit opinion. 
 
Opinion 
 
In our opinion, the financial statements referred to above present fairly, in all material respects, the 
financial position of Chico Country Day Charter School as of June 30, 2018, and the changes in 
its net assets and its cash flows for the year then ended in accordance with accounting principles 
generally accepted in the United States of America. 
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Board of Directors 
Chico Country Day Charter School 
Page Two 
 
 
Report on Supplementary Information 
 
Our audit was conducted for the purpose of forming an opinion on the financial statements as a 
whole.  The schedule of functional expenses on page 17 is presented for purposes of additional 
analysis and is not a required part of the financial statements.  Such information is the 
responsibility of management and was derived from and relates directly to the underlying 
accounting and other records used to prepare the financial statements.  The information has been 
subjected to the auditing procedures applied in the audit of the financial statements and certain 
additional procedures, including comparing and reconciling such information directly to the 
underlying accounting and other records used to prepare the financial statements or to the 
financial statements themselves, and other additional procedures in accordance with auditing 
standards generally accepted in the United States of America.  In our opinion, the information is 
fairly stated, in all material respects, in relation to the financial statements as a whole. 
 
Other Reporting Required by Government Auditing Standards 
 
In accordance with Government Auditing Standards, we have also issued our report dated 
December 7, 2018 on our consideration of Chico Country Day Charter School’s internal control 
over financial reporting and on our tests of its compliance with certain provisions of laws, 
regulations, contracts, and grant agreements and other matters.  The purpose of that report is 
solely to describe the scope of our testing of internal control over financial reporting and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of 
Chico Country Day Charter School’s internal control over financial reporting or on compliance.  
That report is an integral part of an audit performed in accordance with Government Auditing 
Standards in considering Chico Country Day Charter School’s internal control over financial 
reporting and compliance.   
 
 
  Stephen Roatch Accountancy Corporation  
 
  STEPHEN ROATCH ACCOUNTANCY CORPORATION 
 Certified Public Accountants 
December 7, 2018 
 



ASSETS

Current:

 Cash and Cash Equivalents (Note 2) 1,667,334$       

 Accounts Receivable (Note 3) 550,922            

Prepaid Expenses (Note 1G) 74,450              

Total Current Assets 2,292,706         

Long-Term:

Property and Equipment: (Note 4)

Buildings and Improvements 9,963,378         

Leasehold Improvements 49,751              

 Equipment 6,114                

Less: Accumulated Depreciation (1,115,376)        

Total Long-Term Assets 8,903,867         

11,196,573$     

LIABILITIES AND NET ASSETS

LIABILITIES

Current:  

 Accounts Payable 573,038$          

Deferred Revenue (Note 1I) 3,224                

Long-Term:

  Portion Due or Payable Within One Year:

Capital Lease (Note 5) 112,673            

Total Current Liabilities 688,935            

  Portion Due or Payable After One Year:

Capital Lease (Note 5) 3,593,087         

 Total Liabilities 4,282,022         

NET ASSETS

Unrestricted - Invested in Property and Equipment, net of Related Debt 5,198,107         

Unrestricted 1,619,357         

Temporarily Restricted 97,087              

  Total Net Assets 6,914,551         

11,196,573$     Total Liabilities and Net Assets

CHICO COUNTRY DAY CHARTER SCHOOL

JUNE 30, 2018

STATEMENT OF FINANCIAL POSITION

(A California Non-Profit Public Benefit Corporation)

Total Assets

THE ACCOMPANYING NOTES ARE AN INTEGRAL PART OF THESE STATEMENTS
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TEMPORARILY

REVENUES UNRESTRICTED RESTRICTED TOTAL

LCFF Sources:

State Aid 2,173,110$       2,173,110$       

Education Protection Account 721,964$           721,964            

In-Lieu of Property Taxes 1,285,568         1,285,568         

Federal Revenues:

Special Education - Local Assistance 61,367               61,367              

Medi-Cal Billing Option 7,626                 7,626                

Medi-Cal Administrative Activities 7,540                7,540                

State Revenues:

Special Education 164,273             164,273            

Lottery 86,568              33,212               119,780            

Mandated Costs 88,843              88,843              

Other State 9,249                60,919               70,168              

Local Revenues:

Interest 9,174                9,174                

Preschool and Afterschool Programs 286,343            286,343            

Donations and Fundraising 124,556            124,556            

Special Education Related Services 75,632              75,632              

Other Local 28,343              28,343              

Net Assets Released from Restrictions 1,091,560         (1,091,560)         0                       

   Total Revenues 5,266,486         (42,199)              5,224,287         

EXPENSES

 Program:

 Educational Programs 2,891,429         2,891,429         

 Supporting Services:

 General and Administrative 2,180,025         2,180,025         

   Total Expenses 5,071,454         0                        5,071,454         

    Changes in Net Assets 195,032            (42,199)              152,833            

    Net Assets - Beginning of Year 6,622,432         139,286             6,761,718         

    Net Assets - End of Year 6,817,464$       97,087$             6,914,551$       

CHICO COUNTRY DAY CHARTER SCHOOL
(A California Non-Profit Public Benefit Corporation)

STATEMENT OF ACTIVITIES

FOR THE FISCAL YEAR ENDED JUNE 30, 2018

THE ACCOMPANYING NOTES ARE AN INTEGRAL PART OF THESE STATEMENTS
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CASH FLOWS FROM OPERATING ACTIVITIES:

Change in Net Assets 152,833$          

Adjustments to Reconcile Change in Net Assets to 

Net Cash Provided by Operating Activities:

Depreciation Expense 237,350            

(Increase) Decrease in Assets:

Accounts Receivable (6,610)               

Prepaid Expenses (8,262)               

Increase (Decrease) in Liabilities:

Accounts Payable (17,010)             

Deferred Revenue 795                   

Net Cash Provided by Operating Activities 359,096            

CASH FLOWS FROM FINANCING ACTIVITIES:

Payments on Note Payable (120,395)           

Payments on Capital Lease (110,453)           

Net Cash Used by Financing Activities (230,848)           

Net Increase in Cash and Cash Equivalents 128,248            

Cash and Cash Equivalents, Beginning of Year 1,539,086         

Cash and Cash Equivalents, End of Year 1,667,334$       

SUPPLEMENTAL DISCLOSURE:

Interest Paid 93,757$            

CHICO COUNTRY DAY CHARTER SCHOOL
(A California Non-Profit Public Benefit Corporation)

STATEMENT OF CASH FLOWS

FOR THE FISCAL YEAR ENDED JUNE 30, 2018

THE ACCOMPANYING NOTES ARE AN INTEGRAL PART OF THESE STATEMENTS
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CHICO COUNTRY DAY CHARTER SCHOOL 
(A California Non-Profit Public Benefit Corporation) 

 
NOTES TO FINANCIAL STATEMENTS 

 
FOR THE FISCAL YEAR ENDED JUNE 30, 2018 
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NOTE 1 - SIGNIFICANT ACCOUNTING POLICIES 
 
A. Nature of Activities 
 

The Chico Country Day Charter School (Charter School), a California non-profit public 
benefit corporation, was formed to manage, operate, guide, direct and promote the Chico 
Country Day Charter School, a California Public School. The charter was originally 
approved by Chico Unified School District in 1996 and renewed in July 2004, and was 
granted tax exempt status by the State of California on June 4, 2004.  The Charter School 
is funded principally through State of California public education monies received through 
the California Department of Education and Chico Unified School District (the District).  The 
Charter School is governed by a seven (7) member Governing Board. 

 
The District renewed the charter through June 30, 2020. The charter may be revoked by the 
District for material violations of the charter, failure to meet student outcomes identified in 
the charter, failure to meet generally accepted standards of fiscal management, or for any 
violation of any provision of the law.   
 
Basis of Presentation  
 
The Charter School’s financial statements presentation follows the requirements of the 
Financial Accounting Standards Board (FASB) in its Accounting Standards Codification 
(ASC) No. 958-205, which provides guidance for the classification of net assets.  The 
amounts for each of the three classes of net assets are based on the existence or absence 
of donor-imposed restrictions.  Net assets consist of the following: 
 
Unrestricted - All resources over which the Governing Board has discretionary control to 
use in carrying on the general operations of the Charter School. 
 
Temporarily Restricted - These net assets are restricted by donors to be used for specific 
purposes.  When a restriction expires, temporarily restricted net assets are reclassified to 
unrestricted net assets and reported in the Statement of Activities as net assets released 
from restrictions.   
 
Permanently Restricted - These net assets are permanently restricted by donors and 
cannot be used by the Charter School.  The Charter School does not have permanently 
restricted net assets. 
 

B. Basis of Accounting 
 
The financial statements were prepared in accordance with accounting principles generally 
accepted in the United States of America as applicable to not-for-profit organizations.  Basis 
of accounting refers to when revenues and expenses are recognized in the accounts and 
reported on the financial statements.  The Charter School uses the accrual basis of 
accounting.  Revenues are recognized when they are earned and expenses are recognized 
in the accounting period in which the liability is incurred. 
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NOTE 1 - SIGNIFICANT ACCOUNTING POLICIES (CONTINUED) 
 
C. Revenue Recognition  
 

Contributions and grants are recognized when the donor/grantor makes an unconditional 
promise to give to the Charter School or when received, whichever occurs first. Donor-
restricted contributions and grants are reported as increases in temporarily or permanently 
restricted net assets, depending on the nature of the restrictions.  When a donor restriction 
expires, that is, when a stipulated time restriction ends or purpose restriction is 
accomplished, temporarily restricted net assets are reclassified to unrestricted net assets 
and reported in the statement of activities as net assets released from restriction. 
Government grants are recognized as revenue in accordance with the terms of the 
applicable grant agreement, which is generally upon the incurrence of expenses related to 
the required services.  Per-pupil funding from the California Department of Education is 
recognized as revenue by the Charter School based on the average daily attendance (ADA) 
of students. 
 

D. Cash, Cash Equivalents and Concentration of Credit Risk 
 
The Charter School maintains cash in commercial bank accounts that are insured to 
$250,000 by the Federal Depository Insurance Corporation (FDIC).  For purposes of the 
statement of cash flows, the Charter School considers all highly liquid investments with an 
initial maturity of three months or less are considered to be cash equivalents. 
 

E. Accounts Receivable 
 

 The Charter School considers accounts receivable to be fully collectible; accordingly, no 
allowance for doubtful accounts is required.  If amounts become uncollectible, they will be 
charged to operations when that determination is made. 
 

G. Prepaid Expenses 
 
Prepaid expenses reflect payments made in the current fiscal year for expenses related to 
future periods.     
 

H. Property and Equipment 
 
All acquisitions or improvements of property and equipment and all expenditures for repairs, 
maintenance, renewals, and betterments exceeding $5,000 that materially prolong the 
useful lives of assets are capitalized. All capital assets are capitalized at cost, or in the case 
of donated equipment, fair market value on the date of receipt, and depreciated using the 
straight-line method over their estimated useful lives of 3 to 50 years.   
 

I. Deferred Revenue 
 
Cash received for federal and state special projects and programs is recognized as revenue 
to the extent that qualified expenses have been incurred.  Deferred revenue is recorded to 
the extent that cash received on specific projects and programs exceeds qualified 
expenses.   
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NOTE 1 - SIGNIFICANT ACCOUNTING POLICIES (CONCLUDED) 
 

J. Donated Materials, Services, and Facilities 
  
In-kind contributions are recorded at their estimated fair values at the date of donation.  
Donated services are recorded when they create or enhance non-financial assets or require 
a specialized skill that the Charter School would otherwise need to purchase. 
 

K. Use of Estimates 
 
The preparation of financial statements in conformity with generally accepted accounting 
principles requires management to make estimates and assumptions that affect the 
reported amounts of assets and liabilities and the disclosure of contingent assets and 
liabilities at the date of the financial statements and the reported mounts of income and 
expenses during the reporting period.  Actual results could differ from those estimates. 

 

L. Income Taxes  
 
Chico Country Day Charter School has been granted tax-exempt status under Internal 
Revenue Code Section 501(c)(3) and Section 23701(d) of the California Revenue and 
Taxation Code. There is no unrelated taxable income and, accordingly, no provision for 
income taxes has been reflected in these financial statements.  

 

M. Oversight  
 

The Chico Unified School District receives 1% of the Charter School’s annual revenues 
from LCFF sources for monitoring and supervisory responsibility.  

 

N. Functional Allocation of Expenses 
 
The cost of providing various programs and other activities has been summarized on a 
functional basis in the Statement of Activities. Accordingly, certain costs have been 
allocated among the programs and supporting services benefited.   
 

NOTE 2 - CASH AND CASH EQUIVALENTS 

 

  Cash on Hand and in Banks $ 1,667,334  
    

 Cash on Hand and in Banks 
 
 Cash on hand and in banks consists of all cash held by the Charter School and all cash 

maintained in commercial FDIC insured bank accounts within various financial institutions. 
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NOTE 3 - ACCOUNTS RECEIVABLE 
 
 Receivables at June 30, 2018 consist of the following: 
  

Federal Government $ 15,342      

State Government 440,005    

Local Governments 95,575      

    Total  $ 550,922    
 

NOTE 4 - PROPERTY AND EQUIPMENT  
 

Property and equipment activity for the year ended June 30, 2018, is shown below: 
 

Balances Balances

July 1, 2017 Additions Deletions June 30, 2018

Buildings and Improvements $ 9,963,378     $ 9,963,378      

Leasehold Improvements 49,751          49,751           

Equipment 21,907          $ 15,793      6,114             

Totals at Historical Cost 10,035,036   $ 0 15,793 10,019,243    

Less Accumulated Depreciation for:  

Buildings and Improvements 859,933        234,863      1,094,796      

Leasehold Improvements 11,978          2,488          14,466           

Equipment 21,907          15,793      6,114             

Total Accumulated Depreciation 893,818        237,351      15,793      1,115,376      

Property and Equipment, net $ 9,141,218     $ (237,351)    $ 0               $ 8,903,867      
 

 
NOTE 5 - CAPITAL LEASE 
 

On April 13, 2011, the Charter School entered into a Charter School Facilities Program 
(CSFP) funding agreement with the State Allocation Board and the California School 
Finance Authority. Under the terms of the agreement, the California School Finance 
Authority agreed to provide financing to cover the Charter School’s fifty percent (50%) local 
matching share of approved project costs related to the construction and acquisition of 
certain Charter School facilities.  During 2013-14, the Charter School received $3,977,825 
from the California School Finance Authority in the form of lease proceeds. 

 
In accordance with the terms of the agreement, the Charter School was not required to 
make lease payments until after the final terms of the lease were determined.  The final 
terms of the agreement were finalized at an interest rate of 2% in the 2015-16 fiscal year.  
Future minimum lease payments are as follows: 
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NOTE 5 - CAPITAL LEASE (CONCLUDED) 
 

$ 112,673 $ 73,555 $ 186,228

114,938 71,290 186,228

117,248 68,980 186,228

119,605 66,623 186,228

122,009 64,219 186,228

647,832 283,308 931,140

715,608 215,531 931,139

790,477 140,662 931,139

873,178 57,961 931,139

92,192 922 93,114

Totals $ 3,705,760 $ 1,043,051 $ 4,748,811

Interest Totals

2019

2034-2038

2039-2043

2044-2048

2023

2024-2028

2029-2033

Year Ended

June 30 Principal

2020

2021

2022

 
 
The cost of the facilities was $7,830,542, and accumulated depreciation was $626,443 as 
of June 30, 2018, resulting in a net book value of $7,204,099. 

 
NOTE 6 - OPERATING LEASES 
 
 The Charter School has entered into various operating lease agreements for copiers, 

computers, and a server with lease terms in excess of one year. None of these agreements 
contain purchase options. All agreements contain a termination clause providing for 
cancellation after a specified number of days written notice to lessors, but it is unlikely that 
the Charter School will cancel any of the agreements prior to the expiration dates.   

  
NOTE 7 - EMPLOYEE RETIREMENT SYSTEMS 

  
Qualified employees are covered under multiple-employer contributory retirement plans 
maintained by agencies of the State of California. Certificated employees are members of 
the California State Teachers' Retirement System (CalSTRS) and classified employees are 
members of the California Public Employees' Retirement System (CalPERS). 
 

A. California State Teachers' Retirement System (CalSTRS) 
 
 Plan Description 

 
The Charter School contributes to the State Teachers’ Retirement System (CalSTRS), a 
cost-sharing multiple-employer public employee retirement system defined benefit pension 
plan administered by CalSTRS.  The plan provides retirement, disability, and survivor 
benefits to plan members and beneficiaries. Benefit provisions are established by State 
statutes, as legislatively amended, within the State Teachers’ Retirement Law.   
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NOTE 7 - EMPLOYEE RETIREMENT SYSTEMS (CONTINUED) 
 

A. California State Teachers' Retirement System (CalSTRS) (Continued) 
 
 Plan Description (Concluded) 
 

CalSTRS issues a separate comprehensive annual financial report that includes financial 
statements and required supplementary information.  Copies of the CalSTRS annual 
financial report may be obtained from the CalSTRS Executive Office, 100 Waterfront Place, 
West Sacramento, California 95605. 

 
Funding Policy 

 
Active plan members first hired on or before December 31, 2012, are required to contribute 
10.25% of their salary, and members first hired on or after January 1, 2013, are required to 
contribute 9.205% of their salary, and the Charter School is required to contribute an 
actuarially determined rate. The actuarial methods and assumptions used for determining 
the rate are those adopted by the CalSTRS Teachers' Retirement Board.  The required 
employer contribution rate for fiscal year 2017-18 was 14.43% of annual payroll.  The 
contribution requirements of the plan members are established by State statute.   
 
The Charter School’s contributions to CalSTRS for the fiscal years ended June 30, 2018, 
2017, and 2016 were $286,339, $244,059, and $206,620, respectively, and equal 100% of 
the required contributions for each year.   

 

B. California Public Employees’ Retirement System (CalPERS) 
 

Plan Description  
 

The Charter School contributes to the School Employer Pool under the California Public 
Employees’ Retirement System (CalPERS), a cost-sharing multiple-employer public 
employee retirement system defined benefit pension plan administered by CalPERS.  The 
plan provides retirement and disability benefits, annual cost-of-living adjustments, and 
death benefits to plan members and beneficiaries.  Benefit provisions are established by 
State statutes, as legislatively amended, within the Public Employees’ Retirement Law.  
CalPERS issues a separate comprehensive annual financial report that includes financial 
statements and required supplementary information. Copies of the CalPERS annual 
financial report may be obtained from the CalPERS Executive Office, 400 Q Street, 
Sacramento, CA 95811. 
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NOTE 7 - EMPLOYEE RETIREMENT SYSTEMS (CONCLUDED) 
 
B. California Public Employees’ Retirement System (CalPERS) (Concluded) 
 

Funding Policy  
 

Active plan members who entered into the plan prior to January 1, 2013 are required to 
contribute 7.0% of their salary.  The California Public Employee’s Pension Reform Act 
(PEPRA) specifies that new members entering the plan on or after January 1, 2013, shall 
pay the higher of fifty percent of normal costs or 6.5% of their salary, and the Charter 
School is required to contribute an actuarially determined rate.  The actuarial methods and 
assumptions used for determining the rate are those adopted by the CalPERS Board of 
Administration.  The required employer contribution rate for fiscal year 2017-18 was 
15.531%.  The contribution requirements of the plan members are established by State 
statute.  The Charter School’s contributions to CalPERS for the fiscal years ended          
June 30, 2018, 2017, and 2016 were $103,605, $92,874, and $72,740 respectively, and 
equal 100% of the required contributions for each year.  

 
C. Social Security 
 

As established by Federal law, all public sector employees who are not members of their 
employer’s existing retirement system (CalSTRS or CalPERS) must be covered by social 
security or an alternative plan. The Charter School has elected to use Social Security as its 
alternative plan. Contributions made by the Charter School and an employee vest 
immediately.  Both the Charter School and participating employees were required to 
contribute 6.2% of an employee’s gross earnings, up to the annual limit.      

 
NOTE 8 - RISK MANAGEMENT 
 

The Charter School is exposed to various risks of loss related to torts, theft of, damage to, 
and destruction of assets; errors and omissions; injuries to employees; and natural 
disasters.  The Charter School has purchased, through the Charter Safe JPA, various 
insurance policies for property and liability and workers’ compensation insurance coverage. 
There were no significant reductions in coverage during the year. 

 
NOTE 9 - COMMITMENTS AND CONTINGENCIES 
 
A. State and Federal Allowances, Awards and Grants  
 

The Charter School has received state funds for specific purposes that are subject to review 
and audit by the grantor agencies. Although such audits could generate expense 
disallowances under terms of the grants, it is believed that any required reimbursements will 
not be material. 

 
B. Litigation 
 

The Charter School is subject to various legal proceedings and claims. In the opinion of 
management, the ultimate liability with respect to these actions will not materially affect the 
financial position or results of operations of the Charter School.   
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NOTE 10 - ECONOMIC DEPENDENCY 
 

 The Charter School received $70,000 from the Parent Teacher Partnership.  These 
donations are subject to voluntary public contributions, and were used to support various 
programs within the Charter School. 

 
NOTE 11 - SUBSEQUENT EVENTS 
 

The Charter School’s management has evaluated events or transactions that occurred for 
possible recognition or disclosure in the financial statements from the balance sheet date 
through December 7, 2018, which is the date the financial statements were available to be 
issued.  Management has determined that there were no subsequent events or transactions 
that require disclosure in or adjustment to the current year financial statements. 
 



 

 

SUPPLEMENTARY INFORMATION SECTION 
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CHICO COUNTRY DAY CHARTER SCHOOL 
(A California Non-Profit Public Benefit Corporation) 

 
ORGANIZATION/BOARD OF DIRECTORS/ADMINISTRATION 

 
FOR THE FISCAL YEAR ENDED JUNE 30, 2018 

 

 
ORGANIZATION 

 

The Chico Country Day Charter School was established in June 1996 through authority 
established in Education Code Section 47600, and became an independent 501(c)(3) 
organization in 2004.  The Charter School is located in Chico, California. The Charter School 
currently operates a K-8 elementary school and is sponsored by the Chico Unified School District. 
    

 

BOARD OF DIRECTORS 
 
    Name    Office    Term Expires 
 
  Jessika Lawrence Chair 2019 
 
  Lowell Daun Vice Chair 2019 
 
  Chris Constantin Secretary 2019 
   
  Michele Mittman Treasurer 2019 
 
  Charles Thompson Member 2019 
 
  Suzanne Zivnuska Member 2020 
  
  Brian Ausland Member 2019 
 
 

 
ADMINISTRATION 

 
Margaret Reece 

Chief Business Officer 
 

Wendy Fairon 
Director of Education 

 
Colly Fischer 

Dean of Students 
 

Amie Parent 
Director of Special Education 

 
 
 
 
 
 
  



Classroom- Classroom-
Grade Level Based Totals Based Totals

TK / K - 3 239.27      241.03   239.82      241.70   

Grades 4-6 180.20      181.56   180.64      182.07   

Grades 7-8 115.62      116.10   116.08      116.67   

Totals 535.09      538.69   536.54      540.44   

P-2 Report Annual Report

CHICO COUNTRY DAY CHARTER SCHOOL

(A California Non-Profit Public Benefit Corporation)

SCHEDULE OF AVERAGE DAILY ATTENDANCE

FOR THE FISCAL YEAR ENDED JUNE 30, 2018

SEE NOTES TO SUPPLEMENTARY INFORMATION
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CHICO COUNTRY DAY CHARTER SCHOOL 
(A California Non-Profit Public Benefit Corporation) 

 
SCHEDULE OF INSTRUCTIONAL TIME 

 
FOR THE FISCAL YEAR ENDED JUNE 30, 2018 

 

 

Grade Level

Kindergarten

Grade  1

Grade  2

Grade  3

Grade  4

Grade  5

Grade  6

Grade  7

Grade  8

Number Number

2017-18 of Days of Days

Minutes Actual Traditional Multitrack

Required Minutes Calendar Calendar Status

36,000 42,290 177 N/A In Compliance

50,400 53,050 177 N/A In Compliance

50,400 53,050 177 N/A In Compliance

50,400 53,050 177 N/A In Compliance

54,000 55,915 177 N/A In Compliance

54,000 55,915 177 N/A In Compliance

54,000 58,360 177 N/A In Compliance

54,000 55,640 177 N/A In Compliance

54,000 55,640 177 N/A In Compliance

 
 
 

 



 Supporting

Program Services

Educational General and Total

Programs Administrative Expenses

Teachers' Salaries 1,788,781$       1,788,781$       

Supervisor's and Administrator's Salary 352,104$          352,104            

Instructional Aides' Salaries 200,936            374,195            575,131            

Clerical and Support Salaries 200,798            200,798            

Employee Benefits 608,554            350,411            958,965            

Books and Supplies 82,533              42,732              125,265            

Services and Other Operating Expenses:

Travel and Conferences 20,693              9,910                30,603              

Dues and Memberships 11,695              11,695              

Special Education Contribution 26,640              26,640              

Staff Development 31,177              31,177              

Insurance 63,724              63,724              

Advertising 12,690              12,690              

Computer Related Services 58,899              19,294              78,193              

Professional Services 52,623              113,747            166,370            

Communications 17,612              17,612              

Copy Machine Related Services 28,514              28,514              

Utilities and Housekeeping Services 95,339              95,339              

Repairs and Maintenance 106,840            106,840            

Miscellaneous 2,409                2,409                

Furniture and Equipment 20,593              5,276                25,869              

Debt Service - Interest and Fiscal Charges 93,757              93,757              

Oversight Fee 41,628              41,628              

Depreciation 237,350            237,350            

     Total Expenses 2,891,429$       2,180,025$       5,071,454$       

CHICO COUNTRY DAY CHARTER SCHOOL
(A California Non-Profit Public Benefit Corporation)

SCHEDULE OF FUNCTIONAL EXPENSES

FOR THE FISCAL YEAR ENDED JUNE 30, 2018

SEE NOTES TO SUPPLEMENTARY INFORMATION
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CHICO COUNTRY DAY CHARTER SCHOOL 
(A California Non-Profit Public Benefit Corporation) 

 
RECONCILIATION OF ANNUAL FINANCIAL REPORT WITH AUDITED FINANCIAL STATEMENTS 

 
FOR THE FISCAL YEAR ENDED JUNE 30, 2018 

 

 
Auditor's Comments 
 
The audited financial statements were in agreement with the Annual Financial Report for the fiscal 
year ended June 30, 2018. 
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CHICO COUNTRY DAY CHARTER SCHOOL 
(A California Non-Profit Public Benefit Corporation) 

 
NOTES TO SUPPLEMENTARY INFORMATION 

 
FOR THE FISCAL YEAR ENDED JUNE 30, 2018 

 

 
NOTE 1 - PURPOSE OF SCHEDULES 

 
A.  Schedule of Average Daily Attendance 
 

Average daily attendance is a measurement of the number of pupils attending classes of 
the Charter School.  The purpose of attendance accounting from a fiscal standpoint is to 
provide the basis on which apportionments of state funds are made to charter schools.  
This schedule provides information regarding the attendance of classroom-based and non-
classroom-based students reported by grade span. 
 

B. Schedule of Instructional Time 
 

Education Code Section 47612.5 requires classroom-based charter schools to offer a 
minimum number of minutes of instruction.  This schedule presents information on the 
amount of instructional time offered by the Charter School and whether the Charter School 
complied with the provisions of Education Code Section 47612.5(a)(1).   
 

C. Schedule of Functional Expenses 
 

The schedule of functional expenses provides a more detailed breakdown of the Charter 
School’s program and supporting service expenses. 
 

D. Reconciliation of Annual Financial Report with Audited Financial Statements 
 

This schedule provides the information necessary to reconcile the net assets as reported in 
the Annual Financial Report to the audited financial statements. 
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INDEPENDENT AUDITOR’S REPORT ON INTERNAL CONTROL OVER FINANCIAL 

REPORTING AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN AUDIT OF 

FINANCIAL STATEMENTS PERFORMED IN ACCORDANCE WITH 

GOVERNMENT AUDITING STANDARDS 
 
 
 

 
 
Board of Directors 
Chico Country Day Charter School 
Chico, California 
 
We have audited, in accordance with the auditing standards generally accepted in the United 
States of America and the standards applicable to financial audits contained in Government 
Auditing Standards, issued by the Comptroller General of the United States, the financial 
statements of Chico Country Day Charter School, a California non-profit public benefit 
corporation, which comprise the statement of financial position as of June 30, 2018, and the 
related statements of activities and cash flows for the year then ended, and the related notes to 
the financial statements, and have issued our report thereon dated December 7, 2018. 
 
Internal Control Over Financial Reporting 
 
In planning and performing our audit of the financial statements, we considered Chico Country 
Day Charter School’s internal control over financial reporting (internal control) to determine the 
audit procedures that are appropriate in the circumstances for the purpose of expressing our 
opinion on the financial statements, but not for the purpose of expressing an opinion on the 
effectiveness of Chico Country Day Charter School’s internal control.  Accordingly, we do not 
express an opinion on the effectiveness of the Charter School’s internal control.  
 
A deficiency in internal control exists when the design or operation of a control does not allow 
management or employees, in the normal course of performing their assigned functions, to 
prevent, or detect and correct, misstatements on a timely basis.  A material weakness is a 
deficiency, or a combination of deficiencies, in internal control, such that there is a reasonable 
possibility that a material misstatement of the entity’s financial statements will not be prevented, or 
detected and corrected on a timely basis.  A significant deficiency is a deficiency, or a combination 
of deficiencies, in internal control that is less severe than a material weakness, yet important 
enough to merit attention by those charged with governance.    
 
Our consideration of internal control was for the limited purpose described in the first paragraph of 
this section and was not designed to identify all deficiencies in internal control that might be 
material weaknesses or significant deficiencies.  Given these limitations, during our audit we did 
not identify any deficiencies in internal control that we consider to be material weaknesses.  
However, material weaknesses may exist that have not been identified. 
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Page Two 
 
 
Compliance and Other Matters 
 
As part of obtaining reasonable assurance about whether Chico Country Day Charter School’s 
financial statements are free from material misstatement, we performed tests of its compliance 
with certain provisions of laws, regulations, contracts, and grant agreements, noncompliance with 
which could have a direct and material effect on the determination of financial statement amounts. 
However, providing an opinion on compliance with those provisions was not an objective of our 
audit, and accordingly, we do not express such an opinion.  The results of our tests disclosed no 
instances of noncompliance or other matters that are required to be reported under Government 
Auditing Standards. 
 
Purpose of this Report 
 
The purpose of this report is solely to describe the scope of our testing of internal control and 
compliance and the results of that testing, and not to provide an opinion on the effectiveness of 
the entity’s internal control or on compliance.  This report is an integral part of an audit performed 
in accordance with Government Auditing Standards in considering the entity’s internal control and 
compliance.  Accordingly, this communication is not suitable for any other purpose. 
 
 

     Stephen Roatch Accountancy Corporation 
 
 STEPHEN ROATCH ACCOUNTANCY CORPORATION 
 Certified Public Accountants 
December 7, 2018 
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INDEPENDENT AUDITOR'S REPORT ON STATE COMPLIANCE 
 
 
 
 
 

 
Board of Directors 
Chico Country Day Charter School 
Chico, California 

 
Report on State Compliance 
 
We have audited Chico Country Day Charter School’s compliance with the types of compliance 
requirements described in the 2017-18 Guide for Annual Audits of K-12 Local Educational 
Agencies and State Compliance Reporting that could have a direct and material effect on each of 
the Charter School’s state programs identified on the following page for the fiscal year ended         
June 30, 2018.   
 
Management’s Responsibility 
 
Management is responsible for compliance with the requirements of laws, regulations, contracts, 
and grants applicable to its state programs. 
 
Auditor’s Responsibility 
 
Our responsibility is to express an opinion on compliance for each of the Charter School’s state 
programs based on our audit of the types of compliance requirements referred to above.  We 
conducted our audit of compliance in accordance with auditing standards generally accepted in 
the United States of America; the standards applicable to financial audits contained in 
Government Auditing Standards, issued by the Comptroller General of the United States; and 
the 2017-18 Guide for Annual Audits of K-12 Local Educational Agencies and State Compliance 
Reporting, prescribed in the California Code of Regulations, Title 5, section 19810 and 
following.  Those standards require that we plan and perform the audit to obtain reasonable 
assurance about whether noncompliance with the types of compliance requirements referred to 
above that could have a direct and material effect on the Charter School’s state programs 
occurred.  An audit includes examining, on a test basis, evidence about Chico Country Day 
Charter School’s compliance with those requirements and performing such other procedures as 
we considered necessary in the circumstances.  We believe that our audit provides a 
reasonable basis for our opinion.  Our audit does not provide a legal determination of Chico 
Country Day Charter School’s compliance with those requirements. 
 
In connection with the audit referred to above, we selected and tested transactions and records to 
determine Chico Country Day Charter School’s compliance with state laws and regulations 
applicable to the following items: 
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   Procedures 
Description  Performed 
 
Local Education Agencies Other Than Charter Schools: 
 Attendance  Not Applicable 
 Teacher Certification and Misassignments  Not Applicable 
 Kindergarten Continuance  Not Applicable 
 Independent Study  Not Applicable 
 Continuation Education  Not Applicable 
 Instructional Time   Not Applicable 
 Instructional Materials   Not Applicable 
 Ratios of Administrative Employees to Teachers  Not Applicable 
 Classroom Teacher Salaries  Not Applicable 
 Early Retirement Incentive  Not Applicable 
 Gann Limit Calculation  Not Applicable 
 School Accountability Report Card  Not Applicable 
 Juvenile Court Schools  Not Applicable 
 Middle or Early College High Schools  Not Applicable 
 K-3 Grade Span Adjustment  Not Applicable 
 Transportation Maintenance of Effort  Not Applicable 
 Apprenticeship: Related and Supplemental Instruction  Not Applicable 
 
School Districts, County Offices of Education, and Charter Schools: 
 Educator Effectiveness  Yes 
 California Clean Energy Jobs Act  Yes 
 After/Before School Education and Safety Program  Not Applicable 
 Proper Expenditure of Education Protection Account Funds  Yes 
 Unduplicated Local Control Funding Formula Pupil Counts  Yes 
 Local Control and Accountability Plan  Yes 
 Independent Study-Course Based  Not Applicable 
 
Charter Schools: 
 Attendance   Yes 
 Mode of Instruction  Yes 
 Nonclassroom-Based Instruction/Independent Study  No (see below) 
 Determination of Funding for Nonclassroom-Based Instruction   Not Applicable 
 Annual Instructional Minutes - Classroom Based  Yes 
 Charter School Facility Grant Program  Not Applicable 
 
We did not perform procedures for the nonclassroom-based instruction/independent study for 
charter schools because the ADA claimed by the Charter School did not exceed the threshold that 
requires testing. 
 
Opinion on State Compliance 
 
In our opinion, Chico Country Day Charter School complied, in all material respects, with the types 
of compliance requirements referred to above for the year ended June 30, 2018. 
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Other Matters 
 
The results of our auditing procedures disclosed instances of noncompliance, which are required 
to be reported in accordance with the 2017-18 Guide for Annual Audits of K-12 Local Educational 
Agencies and State Compliance Reporting and which are described in the accompanying 
Schedule of Findings and Questioned Costs, as noted in Finding 2018-001. Our opinion on state 
compliance on the programs previously identified is not modified with respect to these matters.   
 
The Charter School’s response to the noncompliance finding identified in our audit is described in 
the accompanying Schedule of Findings and Questioned Costs.  The Charter School’s response 
was not subjected to the auditing procedures applied in the audit of compliance and, accordingly, 
we express no opinion on the response.  
  
Purpose of this Report 
 
The purpose of this report on compliance is solely to describe the scope of our testing of 
compliance and the results of that testing based on the requirements of the 2017-18 Guide for 
Annual Audits of K-12 Local Educational Agencies and State Compliance Reporting.  Accordingly, 
this report is not suitable for any other purpose. 
 
 

  Stephen Roatch Accountancy Corporation  
 
 STEPHEN ROATCH ACCOUNTANCY CORPORATION 
 Certified Public Accountants 
 
December 7, 2018 
 



 

 

 FINDINGS AND QUESTIONED COSTS SECTION 
 



Financial Statements

Type of auditor's report issued:

Internal control over financial reporting:

Material weaknesses identified? Yes X No

Significant deficiencies identified not considered

   to be material weaknesses? Yes X None reported

Noncompliance material to financial statements noted? Yes X No

State Awards

Any audit findings required to be reported in accordance

with the 2017-18 Guide for Annual Audits of K-12 Local

Educational Agencies and State Compliance Reporting? X Yes No

Type of auditor's report issued on compliance for

state programs:

SECTION I - SUMMARY OF AUDITOR'S RESULTS

Unmodified

Unmodified

CHICO COUNTRY DAY CHARTER SCHOOL

(A California Non-Profit Public Benefit Corporation)

SCHEDULE OF FINDINGS AND QUESTIONED COSTS

FOR THE FISCAL YEAR ENDED JUNE 30, 2018
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SECTION II - FINANCIAL STATEMENT FINDINGS  
 

There are no matters to report for the fiscal year ended June 30, 2018. 
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SECTION III - STATE AWARD FINDINGS AND QUESTIONED COSTS 
 

2018 - 001 / 10000  
 
MODE OF INSTRUCTION 
  

Criteria: In accordance with Education Code Section 47612.5, 
notwithstanding any other provision of law, and as a condition of 
apportionment, “classroom-based instruction” in a charter school 
occurs only when charter school pupils are engaged in 
educational activities required of those pupils and are under the 
immediate supervision and control of an employee of the charter 
school who possesses a valid teaching certification in accordance 
with subdivision (I) of Education Code Section 47605.   

   
Condition: Two teachers taught in classrooms under expired teaching 

credentials for 29 and 50 school days, respectively.  After 
recalculating the instructional minutes and excluding the 
instructional minutes for the 29 school days for kindergarten and 
50 school days for grades 7-8, the Charter School was still in 
compliance with the minimum instructional minutes requirements. 

   
Questioned Costs:   None. 
 
Context: All teacher credentials were reviewed for the 2017-18 fiscal year. 
 
Effect: The Charter School did not comply with Education Code Section 

47612.5. 
 
Cause: The Charter School did not have a procedure in place to track and 

identify expiring credentials. 
 
Recommendation: The Charter School should develop and utilize a credential tracking 

system to verify credential renewal dates for their teachers on an 
annual basis. 

 
Charter Response: Chico Country Day School has established procedures that 

ensure appropriate credentialing of teachers and monitoring of 
credential renewal and/or expiration by the creation of a master 
list and the requirement of cross-checking of the list by both 
human resources and the Director of Education.  CCDS has also 
purchased a comprehensive human resources & accounting 
program that ensures accurate tracking of credentials and 
notification of any impending expiration of credentials 
automatically.  

 



CHICO COUNTRY DAY CHARTER SCHOOL 
 (A California Non-Profit Public Benefit Corporation) 

 
STATUS OF PRIOR YEAR RECOMMENDATIONS 

 
FOR THE FISCAL YEAR ENDED JUNE 30, 2018 

 
 
 

Recommendations 

 
 

Current Status 

 

Explanation If Not 
Fully Implemented 

 

28 
 

FINANCIAL STATEMENT 
 
2017 - 001 / 30000 
 
PAYROLL 
 

  

The accounting controls established for 
processing payroll should require a 
detailed review to be performed by 
someone other than the individual who 
is responsible for processing the 
payroll.  In addition, the Charter School 
should pay the employee $6,919 as 
soon as possible. 

Implemented  

 

 

 
 
 
 
 
  



 

 

Chico Country Day School 
102 West 11​​th​​ Street, Chico, CA  95928 

530.895.2650 (phone)  530.895.2646 (fax)) 
www.chicocountryday.org 

 

Dear Applicant: 

Thank you very much for considering rental of Chico Country Day School’s facilities.  

Enclosed you will find: 

1. Facility use policies 
2. Application and requirements for use 
3. Facility description outlining spaces for rent and fees 

 
Chico Country Day School will be identified as “CCDS” and the applicant will be identified as “User” throughout the 
contract. It is important that you read each section of this packet carefully and that you understand its contents.  If 
something is not clear, please ask for clarification.  You will be asked to sign an agreement indicating that you have read 
and understand all of our policies and will adhere to them.  After reading this packet in its entirety and completing and 
signing the application, please return the application to the office.  We encourage you to review our calendar at 
chicocountryday.org (click “Rent Our Facility” on the top right corner and drop down to the bottom of the page) . If an 
outstanding balance is due from a prior contract, a new contract will not be accepted. We require a Certificate of Insurance 
with CCDS named as an Additional Insured and a $500 deposit to be submitted with your application.  

Additionally we require that you do a facility walk-through and sign for a set of keys. The person signing the contract is 
required to attend a walk through and is ultimately responsible for the gym on the days of the event.  

If you have any questions about rental dates, please contact Lisa Hoppe in the main office:  895-2650 x 202 or 
lhoppe@chicocountryday.org​.  For billing questions, please contact Pamela Wilson in the business office:  530-895-2650 
x 207 or pwilson@chicocountryday.org. 

 

 

 

 

 

Effective 1/1/19 
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USE OF FACILITY POLICIES AND PROCEDURES 

APPLICATION: 

1.  Application must be submitted at least thirty ​(30) days​​ in advance (but not prior to 60 days) of contract date 
requested. The party signing will be the party responsible for payment and supervision.  

2. A security deposit of $500 is required when the facility rental contract is submitted.  Credit card is the preferred 
method for a security deposit. If the security deposit is paid via check, the funds will be deposited immediately. 
Security deposits are refundable after the event provided that there is no damage or need for additional cleaning, 
and provided that no CCDS policies, or this contract, are violated. Our staff will inspect the premises after the 
event.  If all conditions are met, the deposit will be refunded within 20 business days of the event. 

3. Fees:  Billing will attempted to be submitted prior to the event. If your contract requests ongoing facility usage, 
billing will be sent to you on a monthly basis and is due upon receipt. Invoices will be sent electronically unless 
otherwise requested.  A fee for mailing and printing will be included in the invoice if a paper copy is requested. 

4. Due to the first priority of CCDS students, the facilities cannot be rented for more than a three (3) month period.  

5. Late payments will incur a $20 fee each month.  

6. Non-sufficient funds will incur a $20 fee per check. Additionally, any future payments must be submitted via 
cashier’s check, cash or credit card.  

INSURANCE:​​ All groups and organizations shall provide CCDS with evidence of insurance.  Groups or organizations 
shall be required to include ​Chico Country Day School as an Additional Insured​​ on their insurance policies for claims 
arising out of the negligence of the User, their participants and their spectators.  A Certificate of Insurance and Additional 
Insured Endorsement naming CCDS, its employees, officers, and volunteers as additionally insured in the amount of 
$1,000,000/occurrence and  $2,000,000 aggregate ​​must be submitted to the office within fourteen (14) business days of 
CCDS’ application approval. Such insurance is to be placed with a carrier holding a minimum “A”: rating from A.M. Best 
Company and remain in full force during the contracted time period.  

A certificate is required for ​each​ event regardless of whether it was provided in the same policy year for a prior contract.  

MODIFICATION/CANCELLATION: ​​Modification of date or time requests will be considered if submitted in writing 
ten (10) business days in advance, however not always granted. A $10 fee for ​each​ change will be imposed and due at the 
time of the change request approval.  

This office must be notified of CANCELLATION of this contract at least ten (10) business days in advance of the 
scheduled event or you will be charged full facility rental and custodial fees.  

CCDS events and student needs shall be the first priority for facility use and CCDS administration reserves the right to 
cancel any agreement by providing 24 hours prior notice. 
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FACILITY CONDITIONS 

1. No gum, food or beverages are allowed in the gymnasium​​.  ​Evidence of gum, food or beverage inside the 
gym at any point will result in forfeiture of the security deposit. ​​ It is the responsibility of the person signing 
this agreement to inform their coaches and players of this rule.  Water is only allowed for athletes and coaches. 
No barbequing on premises. 

2. It is not uncommon for back to back rentals to occur.​ If you find the facility in poor condition (dirty, trash, etc) 
please make immediate contact with the school.  

3. All items such as decorations and trash must be removed prior to departure.  Any additional post-event cleanup 
will be deducted from the deposit at a rate that CCDS deems fit and may be subject to change.  

4. Facility will be furnished “as is”.  Only tables and chairs which are normally in the facility will be furnished. 
Furniture must be picked up and moved and not dragged at any point.  If any locks, doors, equipment, score 
board, hoops, air conditioning/heating units or any other school property are found to be non-functional, faulty or 
in need of repair upon arrival please make ​immediate ​contact with CCDS. Please do not attempt to correct the 
problem on your own.  

5. All cleaning supplies will be made available in a convenient area.  
6. Upon leaving the premises, windows are to be shut and locked, doors are to be locked, gate is to be padlocked and 

secured, light and air/heating units are to be in the off position.  
7. For gym rentals, athletic teams and coaches MUST wear appropriate shoes, which are rubber-soled athletic shoes, 

preferably white rubber soles.  Any scuff marks must be removed by the renter.  We encourage all coaches and 
athletes to check their shoes to ensure nothing is stuck on them that would cause scratching.  Scratching of the 
floor will be the responsibility of the User and the cost of repair will be retained from the security deposit. 

8. Fire exits, escape routes, and bleachers MAY NOT be blocked per City of Chico Fire Code.  
9. A $50 fee will be charged if CCDS staff needs to move, set up, and breakdown equipment used for the event. 

Outside equipment is not permitted and specific equipment needed must be requested on this application. 
10. Only the CCDS equipment listed on the contract is to be used by the renter. Any other equipment is off limits. 
11. No equipment of the renter is to be stored on CCDS premises unless it is contracted time.  

 
OTHER: 

1. Any accident, occurrence or incident resulting in injury or property damage must be reported to CCDS 
within 24 hours of the incident in writing. ​​Written notice must include specific details of time, locations, 
witnesses (including contact information), circumstances, contributions, etc. 

2. Any violation of the contract will be grounds to void any future obligation by CCDS.​​ This may include 
declining future applications.  

3. Access to the facilities for set up and clean-up will be during the hours stated on this contract ONLY​​. 
Renters and guests may enter no earlier and depart no later than the agreed times or the renter will be charged 
hourly for the overage, as outlined in the fee schedule. The User may also incur additional fees if the facility use 
interferes with the following renter.  

4. Any additional post-event cleanup that CCDS staff needs to do will be deducted from your security deposit at a 
rate of $50/hour.  

5. Primary access to the premises should be through the front gate. Although our parking lot has limited spaces it 
would be appreciated if those spaces were utilized first in order to be courteous to our residential neighbors. 

6. The User agrees that no hazardous materials, including but not limited to flammable materials or liquids, 
fireworks, pyrotechnic devices, explosives, sparks, smoke, explosion, poisonous materials or plants, strong acids 
or caustics or dangerous animals will be brought onto the premises or used in anyway while utilizing any portion 
of CCDS’s premises.  
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7. The User(s) agrees that no amusement rides or attractions, including but not limited to, trampolines of any type, 
enclosed or air supported structures of any type, climbing walls or ropes, zip lining, high ropes course, dunk 
tanks, rock climbing walls, bicycles, tricycles, skateboards, pogo sticks, shooting activities or devices related to, 
gambling, illegal activities, alcohol, smoking, vapors, tobacco product, intoxicants, narcotics, weapons or glass 
will be brought onto the premises or used in anyway while occupying any portion of CCDS premises including 
the parking lot and grass area.  

8. The signing party of this agreement is responsible for the supervision of children, adults, athletes, participants and 
spectators.  

9. The classroom thermostat is not set below 76 during the summer or above 65 in the winter. The thermostat will 
not set below 80 in the gym during the summer. The Common Area in the Middle School is not air conditioned.  

10. Rooms are only open to the public when CCDS is not in session. 
11. All music must be kept at a reasonable level per City of Chico code enforcement. 
12. If Wifi access is needed, please indicate on the application and CCDS will provide guest access 24 hours before 

your event.  
13. Any passwords, alarm codes or keys are not to be shared.  
14. Keys are to be returned to the office within 5 business days. If not received by that time, 50% of the security 

deposit will be retained. 
15. The gym will be utilized by our After School Program all in-school days until 3:30 PM and will not be available 

for lease until after that time unless special permission to extend the closing hour, all activities must terminate by 
8:00 PM. (This includes cleaning, lock up and cleared parking lot). 

16. The Middle School Common Area will be limited to 150 people including any of the Users volunteers/employees; 
however there is a 120 seat maximum.  

17. CCDS reserves the right to decline any application. If the contract is violated by the User, future applications may 
be denied. 

 

CCDS STAFF EXPECTATIONS AND RENTAL SUPPORT: 

1. Staff’s first priority is to maintain the safety and security of all people, buildings, and equipment. Staff will be 
familiar with the rental agreement, facility guidelines, and will be available to answer questions or provide 
support as needed within the context of the agreement. 

2. Users are responsible for establishing staff contact upon arrival. Staff is instructed to contact the Business Office 
Manager if any questions arise regarding altering or amending the original rental agreement. 

3. Due to restrictions, we do not consider employee discounts.  
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EDUCATIONAL & COMMUNITY GROUPS  
Community Group: (501 c 3 status; ie-CARD) 

Regular Classroom, Library & Preschool $15.00/hour  

Gymnasium $35.00/hour 

Common Area of Middle School $30.00/hour 

 
 

COMMERCIAL (FOR PROFIT) GROUP 
(ie-basketball or volleyball clubs) 

 

Regular Classroom, Library & Preschool $25.00/hour 

Gymnasium $50.00/hour  

Common Area of Middle School $40.00/hour 

  

A security deposit is required to reserve facilities! Deposits will be submitted to CCDS’ bank upon receipt. 
Security deposits will be refunded after your event pursuant to the terms of the contract. 

  
Security Deposit 

● $500 
● 50% retained for not returning the key within 5 business days of the termination of your contract 

 
Users are responsible for setup, removal of all decorations & garbage, as well as clean up after an event! 

 
Dumpster/Trash 

●     ​$120 for any functions that are an entire day or longer (ie-tournament​) 
 
Janitorial 

● $35 per hour. 4 hour minimum charge for weekend long events 
● $50 per hour if unexpected post clean up 

 
 

  
Fees are due upon receipt of your invoice and prior to your event. 

  
Cancellation/Modification Policy: All requests must be submitted in writing 10 business days prior to your 

event.  
Effective 1/1/19 
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Effective 1/1/19 

 

CCDS Facility Use Application 
Business Name: ___________________________________________________   Today’s Date: ____________________________ 

Authorized Representative/Signing Party for this event:  ___________________________________________________________________ 

Billing Address: ______________________________________________ City & Zip Code:  __________________________________ 

Phone:  (________ ) ____________________  Ext:_______________  Cell Phone:  (________) ____________________________________ 

Email: ______________________________________   Type of Event/Purpose of  Use: ___________________________________________  
(​invoices will be sent via email​) 

 
(Please be sure to advise CCDS of any updated contact information during your contract) 

Start Date End Date Day of the Week Start Time (access to 
premise-not of event) 

End Time (leaving campus 
after clean up-not of 

event) 

     

     

     

     

     

     

 

Facility Area Requested: 

         ________Gymnasium      ____  Library 
      Preschool  ______Middle School Common Area    ________ Single Classroom 

     ES   MS 

 

Open to public? _________     Fees charged  _____________  Expected Attendance:____________  Youth: ____________  Adults: _____________ 

Scoreboard access? ______________ Hoops up, down or both? ____________ Volleyball net needed? ____________ 

OUTSIDE ​​Snack bar? __________                  TV screen/HDMI  needed? ________________     Tournament: ______ yes _________ no 

Equipment Needed: 

​  ​ Laptop              _____# of  Chairs (120 max) 
for MS) 

​    ​ # of Tables       ______ Access to internet 
     ______ # of passes needed  
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Additional Requests/Info: 
________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________
________________________________________________________________________________________________________________________
___________________________ 

RELEASE FROM LIABILITY AND INDEMNIFICATION:  In consideration of and as a condition for use of above dated facility, 
applicant/organization hereby agrees to assume any and all risks arising out of or incident to the use of said facility and expressly waives any claim 
that the applicant/organization may otherwise have against Chico Country Day School based on the use of the School’s owned property or otherwise. 
Pursuant to this application, applicant/organization/User further agrees to indemnify and hold harmless CHICO COUNTRY DAY SCHOOL, it’s 
officers, agents, employees, and volunteers from any and all claims, damages, losses, or expenses, including bodily injury, property damage, or other 
loss of applicant’s conduct, the conduct of third parties or the joint conduct of applicant and Chico country Day School.  The applicant/organization 
is responsible for leaving said facility as clean as when found.  If any cleanup or damages are identified after usage the applicant/organization/User 
will be charged and have all fees deducted from the security deposit.  The applicant/organization further agrees to provide a Certificate of Insurance 
and Additional Insured Endorsement naming Chico Country Day School as additional insured.  If Chico Country Day School is not sponsoring this 
event then Chico Country Day School’s name is not to be used in association with the event. 

*PLEASE BE SURE TO READ ALL SECTIONS OF THIS PACKET THOROUGHLY BEFORE SIGNING​​. 

I HAVE READ, UNDERSTAND, AND AGREE TO ABIDE BY AND ENFORCE THE RULES AND REGULATIONS, 
INCLUDING THE USE OF FACILITY POLICIES AND PROCEDURE​S​​, CONTRACT FEES, CLEANING 
GUIDELINES/CHECKLIST, GOVERNING THE USE OF CHICO COUNTRY DAY SCHOOL FACILITIES.ANY 
VIOLATIONOF THIS CONTRACT WILL BE GROUNDS FOR CANCELLATION.  

SIGNED:  ______________________________________________  Date:  ________________________________ 
      ​(Signing party responsible for supervision and payment) 

 
 
 
 
 
 
 

TO BE COMPLETED BY CCDS 

 

Approved: ____________________________             Date: __________________ 

 

Date Application Recvd ______________________ 
by __________________________________________ 

Date Recvd. AI cert___________________ 

 
Date Deposit Recvd. __________________________ 
Cash ______________  Chk # ____________________ CC _______________ 
Return Date _______________________ 
Amount $_____________________ 
Reason if not full refund 
______________________________________________________________________
______________________________________________________________________
________ 

Keys ____________     Date returned: _______________________ 
 
Walk through with ________________________________________ 

Modification request 
____________________________________________________ 
Approved 
______________________________________________________________ 
Cancellation Date _________________________________ 
Fee imposed ______________________________________ 

Contract considered in the future? 
______________________________ 
If not, reason 
___________________________________________________________
___________________________________________________________
________ 
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